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Sign into your UTIPS account. 
Select Organizations. 
Select : 
•Your School 
•Your Grade (click triangle to left of Grade) 
•Your Class 
 
 
 
 

 

Select User Accounts 
A window will open on the right to add new 
User Accounts. 
 
Select New 
 
 
 
 
 
 

 

The Settings for new User pane will open 
on the right. 
 
Enter the following information: 
•User name  
•Password  
•Re-enter Password 
•First Name 
•Last Name 
•Do not enter an email address 
•SIS Login-Disregard this if you do not use 
SIS Logins 
 
Select +Choose a role. 
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A window will open to the right. 
Select Student.  
 
 
 
 
 
 
 
 
 

 

The Setting for new user pane now 
shows the student is in your class. 
 
In this example, Ruth Clyde is a student of 
6-Helmers at the EdTech ASB in Jordan 
School District. 
 
When finished, select Save. 
 
Continue to add student accounts. 
 
 
 
 
If you need to delete a user account, select 
Delete user account. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 


